
Republic of he Philippines

OVERSEAS WORIGRS WELFARE ADTI]TIISTRANON
Depafinent of Labor and Employment

BIDS AND AWARDS COMMITTEE

Bidding for Rental of Four (4) Units FullColor Multifunction Copiers and
Nineteen (19) Units Monochrome (Black) Copiers for OWWA Central Office

SUPPLEMENTAL BID BUTTETIN NO. 01
21 March 2023

This Supplemental Bid Bulletin No. 01 is issued to address the issues and concerns in the
Bidding Documents. This shall form an integral part of the Bid Documents:

Section Vl l. Technical Specif ications

Amended Technical Specifications (please see attached)

For guidance and information of all concerned
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Atty. ED YN A. DUNGAN-CtAUSTRO

BAC Chairpe rson

OWWACenter,7th St. cor. F.B. Hanison St., Pasay City 1300, Philippines o Tel. No.:8891-7601 to 24 Fax:8804{638
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Technical Specifi cations

Item Specification Statement of
Compliance

[Bidders must state here
either "Cot tply" ot "Not
Conply" ogainst each of
the individtol
Wramelers of each
Specification stoting the
conesgnding
petformance parunetet
of the equipment ofered.
Statenents of "Conply"
or "Not Comply" nust be
supported by evidence in
o Bidders Bid and cross-
referenced to that
evidence. Evidence shall
be in the lom of
manufacturer's un-
a mended sa les I i te ra ture,
uncondi tiona I s ta te me n ts

of specificotion and
conpliance issued by the
nanufacrurer, samples,
inderyndent test dato
etc., os dppropridle. A
stalement that is not
supported by evidence or
is subsequently found to
be contradicted b! the
evidence presented will
render the Bid under
evaluation liable lor
rejection. / stalement
either in the Bidder's
slate ent of conpliance
or lhe supporting
evidence lhal is found to
be false either during Bid
evaluation, post
qualificatioh ot the
execution of lhe Conlrucl
moy be regorded os

fratdulent ond render the
Biddet ot suryliet liable
lor proseculioh subjecl lo
the applicable laws and

TERMS OF REFERENCE
I.
RATIONALE

The Overseas Workers Welfare Administration (OWWA) commits
to the promotion and protection of the welfare and interest of the
OFWs and their families through the continual improvement of its
programs and services, systems, and procedure and to ensure the
viabiliry of its fund.

To be able to effrciently deliver its services, the OWWA requires
a Sewice Provider who can provide copier services for the cenral
office located at the OWWA Center Building in Pasay City.
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The Service Provider is required to lease Twenty-three (23) copier
units as follows:

Minimum Technical Specifications for Multifunction copiers

A. Digital Full Color Multifunctional Copiers No. of
units

1. EGSD, 3.d flr-, OWWA Center Bldg. 1

2. PPMD,3.d flr.,o\4ryr'A Center Bldg. 1

3. Board Sec., ath flr., OWWA Center Bldg. 1

Budget Division, 4th flr., OWWA Center
BIds.

4 1

Total no. offull-color copiers 4

B. Digital Multitunctional Copiers (black copy
only)

1, Legal Staff, 1st flr., OWWA Center
Blde.

1

2. RAD, 2nd flr., 0\,1/WA Center Bldg- 1

3. HRMDD, 3.d flr., OWWA Cenrer BIdg. 1

Reproduction, 3d flr., oWWA Center
Blde.

1,

5 lnternal Audit Division, 5th flr., OWWA
Center Bldg.

1

6 Accounting Division, 5th flr., OWWA
Center Bldg.

1

7 Task Force, 5th flr., OVI/WA Center
Blde.

1,

B Office of rhe Admin. 4,h flr., OWWA
Center Bldg.

7

9 Operations Center, 4th flr., 0\,tryVA
Center BIdg.

1,

10. DA for Admin-, 5,h flr., oWWA Center
Bldg.

7

LL. Resident COA, 5th flr., OWWA Center
Blde.

1

72. ROCS/MISD, 6th flr., OWWA Center
Blde.

1

13. ASMD, 6th flr., o\{WA Center Bldg 1

1,4. PPDo, 6th flr., OWWA Center Bldg 1,

15. MPC, 7s flr., OWWA Center Bldg. 1

L6. 00CS, 8th Flr., oWWA Center Bldg. 1,

1,7 DA for 0perations, Bth flr., OWWA
Center Bldg.

1

18 Cash Division, 46 Flr. OWWA Center
Blde.

1

19 Team Hotel, 7rh flr. OWWA Center
Bldg.

1

Total no. black only copiers t9
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II.
TECHNICAL
PARAMETERS
FOR COPIERS
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4.

Copy speed
Black & White - 35-40 ppm



II I.
RENTAL
SERVICE
CHARGE

The OWWA obligates and binds to pay the OWNER rental service
charges as follows:

Approximate Total Number Copies per Month;
BAV Copies; 110.000 copies
Color Copies: 2.000 copies

No Minimum Copy Volume Requirement per month for the
Nineteen (t9) heary-duty monochrome photocopying units and
Four (4) heary-duty color photocopying units.

The OWNER shall supply Nineteen (19) heavy-duty monochrome
photocopying units and Four (4) heavy-duty color photocopying
units.

lv,
CALCULATION
OF CHARGES

a Rental services Charges are computed from the date of
lnstallation and acceptance oflhe copier machine/s as

evidenced by the Delivery Receipt Form signed by the
OWWA upon installalion and acceptance with all the
necessary consumables and accessories.

il

Control Panel

Paper Size

A4
Foolscap/Folio (8.5" x 13")
Maximum A3 (72" x 18")
Minimum A5

Paperweight 60 gsm to 220 gsm at a tray

20 sec.

Power Max. 1.45 kw [220V to 240V]

Resolution
Scan (color):600 x 600 dpi
Scan (Black):600 x 600 dpi

Network scanner

Network printer
1,200 x 600,600 x 600 dpi, USB 2.0
Windows compatible

111

PDL emulation
HDD BO CB

Push scan/pull scan, scan to e-mail,
network folder, USB drive
Colour & B/W - Max. 60 originals/min.
Push Scan - 100, 150, 200, 300, 400,
600 dpi
Pull Scan - 75, 100, 150, 200, 300, 400,
600 dpi
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b. The OWWA's and OWNER's representatives shall in
each month on the date ofclosing shown on the meter
reading card, enter the meter reading for the month in the
card and cenif, thereunto.

c. Unit Copy Charge is based on the number ofnet copies
reported monthly on the meter reading card.

d. OWWA will be allowed copy spoilage of f% percent of
gross copies Per month.

PAYMENT OF
ACCOUNT

All accounts shall be payable monthly to the OWNER, within l5
days from the OWWA's receipt of the invoice as indicated therein.
Acknowledgmenl of the receipt of consumables by tbe OWWA's
authorized representatiye is sufficienl lo eslablish OWNER's claim
in place of the OWWA's Purchase Order.

vI.
UNPAID
OBLIGATION

Upon termination of this RENTAL SERVICE AGREEMENT, all
unpaid obligations of the OWWA to lhe OWNER shall thereupon
become immediately due and demandable. It is expressly agreed
herein that all actions arising oul ofthis agreement or in conneclion
with the chattel made subject thereof may, at the option of the
OWNER, be brought in and submitted to the jurisdiction of the
proper courts in the Ciry of Pasay.

VII.
INCLUSION

The copier machine/s including all its accessories shall remain the
property of the OWNER ard OWWA undertakes not to claim
ownership thereof or title thereto.

The OWWA shall not make any alterations to the machine/s, nor
sell, dispose of, transfer, rent, pledge or mortgage, execute or
otherwise deal with the copier machine in any way which may be
preiudicial to the right ofthe OWNER. [n case ofany violalion by
the third party of the property rights of the OWNE& the copier
machine/s remains the property oflhe OWNER, regardless ofany
reason thereof, such as executiorL provisional attachment, and
provisional disposition of the copier/s in that event, the OWWA
shall immediately inform the OWNER and OWWA shall then be
subject to the instructions of the OWNER.

VIII.
MAINTENANCE
SERVICES

a. The OWNER will make inspections and adjustments as

required keeping the copier machine/s in good working
order.

b. Replacement parts for the copier machine/s shall be

supplied and repairs effected by the OWNER without
charge.

c. Servicing shall be done from 7:00 am to 7:00 pm,
Mondays to Fridays, and 7:00 am to 5:00 pm on Saturdays
and Sundays.

d. There will be three (3) reserved black toners for the 19

unis ofmonochrome machines and two (2) reserved black
toners for the 4 units ofcolor copy machines.

e. OWNER will train lhe OWWA's personnel who will be
assigned to operate the copier machine/s fiee ofcharge.
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tx.
INSTALLATION

The copier machines shall be installed at a place approved by the
OWNER and the OWWA, and when relocating the copier
machine, OWWA shall communicate beforehand with the
OWNER who shall carry out the relocation; all expenses for such
relocation shall be bome out and paid for by OWWA. Should
OWWA opt to transport the machine themselves, it is understood
lhat OWWA shall be liable for the damage or loss of the machine
including the parts, consumables, and accessories therein.

OWWA shall take care ofthe copier machine/s and shall not allow
unauthorized persons to operate it.

The OWNER shall assist in the networking (LAN) connections of
the machines as may be required by OWWA.

This agreement shall commence upon installation of said
equipment at the location set fonh by the USER, and shall be for
the term of Ten (10) months from receipt of the Notice to
Proce€d. Any renewal or extension shall be by mutual consent of
the panies.

x.
TERM INATION

Any of the PARTIES may terminate this Agreement upon thirty
(30) days prior notice for any violations ofthe provisions.

Upon termination of this RENTAL SERVICE AGREEMENT as

herein provided, the USER shall allow the retum of the copier
machine/s and its accessories to the OWNER immediately without
the need of demand llom the OWNER,

xL
TAXES

The OWNER shall pay ta,res in full and on time and that failure to
do so will entitle OWWA to suspend payments due to the
OWNER.

lf any condition or provision of this ageement is held invalid or
declared to be contsary to law, the validify ofthe other conditions
or provisions shall not be affected thereby.

OWNER reserves the right to assign and/or discount with any
financial institution its receivables under this contract withoul
prejudice to the right of the OWWA.

XI I.
APPROVED
BUDGET FOR
THE CONTRACT

An approved budget for the contract (ABC) in the amount equal to

One Million Twenty Thousand Pcsos (Pho 1.020.000.00) for
Ten (10) months shall be allocated for the contmct, subject to the
provisions of R.A. 9184.
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